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BID INFORMATION, REQUIREMENTS  
AND SPECIFICATIONS 

 
 

BID INFORMATION 
 
 
BIDS DUE BY:          Wednesday, December 7th, 2016 at 3:00 p.m. 
   

BID OPENING DATE:         Wednesday, December 7th, 2016 at 3:15 p.m.  
 
 
BID RECEIPT LOCATION: BID OPENING LOCATION: 
 
Town Clerk’s Office Town Council Chambers 
Hopkinton Town Hall Hopkinton Town Hall 
1 Town House Road 1 Town House Road 
Hopkinton, RI  02833 Hopkinton, RI  02833 
 
 

Sealed Envelopes Must Be Marked As Follows: 
 

“HAZARD MITIGATION PLAN UPDATE” 
 
 

The effective date of AWARD shall be on or about December 19th, 2016. 
 

Single Point of Contact: All requests for information related to this bid 
 package shall be directed to: 

 
Town Planner James Lamphere 

One Town House Road 
Hopkinton, Rhode Island 02833 

(401) 377-7770 
 

Email Address: planner@hopkintonri.org 
 
 
 
 
 

mailto:planner@hopkintonri.org
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BID REQUIREMENTS 
 

1. Sealed bids will be accepted in the Town Clerk’s Office until 3:00 p.m. on Wednesday, 
December 7th, 2016. 

 
2. Sealed bids will be opened in the Town Council Chambers at 3:15 p.m. on Wednesday, 

December 7th, 2016. 
 
3. Sealed envelopes must be marked “HAZARD MITATION PLAN UPDATE” and submitted 

to the Town Clerk’s Office. 
 

4. Proposals shall be submitted by qualified consultants to update the Town’s Hazard Mitigation 
Plan. 
 

5. Proposals shall be submitted on the attached bid sheet. 
        

6. Bid security in the amount of five percent (5%) of the total bid amount must accompany 
each bid. 
 

7. A signed copy of the Bid Instructions shall be submitted to the Town Clerk’s Office at the 
time the bid is submitted. 

 
8. Bids are to be submitted on or before the date and time due and signed by a person authorized 

to represent the bidder. 
 

9. Bidders are required to submit five (5) copies of their bids in a sealed envelope. 
 
10. Bids that do not meet minimum requirements may or may not be considered.  All exceptions 

must be listed. 
 

11. Contracts may be competitively negotiated when it is determined, in writing, by the Town 
Manager that the bid prices received by competitive sealed bidding either are unreasonable as 
to all or part of the requirements or were not independently reached in open competition. 
 

12. The Town of Hopkinton shall award the bid to the responsible bidder whose proposal is 
determined, in writing, to be the most advantageous to the Town.  
 

13. The Town specifically reserves the right to cancel the contract or any portion thereof 
providing, in its opinion, the services or materials supplied are not satisfactory or consistent 
with the terms of this Request for Proposals (RFP). 
 

14. Bidders are required to complete an Experience Sheet, which is included in this bid packet. 
Any bid submitted without a fully-completed Experience Sheet will be rejected.  
 

15. The successful bidder shall furnish a Certificate of Liability Insurance within fifteen (15) days 
after the Hopkinton Town Council awards the bid. 
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16. The successful bidder shall execute Notice of Award and Notice to Proceed forms within 
fifteen (15) days after the Hopkinton Town Council awards the bid.  
 

17. The successful bidder shall execute a Contractual Agreement within fifteen (15) days after the 
Hopkinton Town Council awards the bid.  
 

18. The Town of Hopkinton reserves the right to reject any or all bids and to accept the bid that is 
most acceptable. 
 

19. All work must be completed in a timely, professional manner. 
 

20. The plan update shall begin no later than thirty (30) days after the Town Council awards the 
bid. 

 
21. Bidders may be asked to appear before a committee comprised of Town officials to present 

their proposals and qualifications.  
 

22. The Town of Hopkinton is exempt from Federal excise taxes and State sales taxes. 
 

23. Contact Town Planner James Lamphere at (401) 377-7770, with any questions regarding this 
bidding process. 

 
 

________________________ 
________________________ 
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STANDARD INSTRUCTIONS TO BIDDERS 
 

THESE ARE STANDARD INSTRUCTIONS FOR BIDS ISSUED 
BY THE TOWN OF HOPKINTON 

 
 
1. Receipt and Opening of Bids 
 
Bids will be accepted in the Hopkinton Town Hall until the time indicated on the advertisement 
for bids, for the commodities, equipment or services designated in the specifications and will 
then be publicly opened and read. 
 
2.  Form of Bids 
 
Bids must be submitted on and in accordance with the forms attached hereto, blank places must 
be filled in as noted, no change shall be made in the phraseology of the proposal or in the item or 
items mentioned therein. Bids must contain the name and proper address of the bidding firm, and 
must be signed by a responsible member of the firm with his/her signature and official title. 
Proposals that are not complete, or contain any omissions, erasures, alterations, additions or 
contain irregularities of any kind may be rejected. 
 
3.  Submission of Bids 
 

a.  Envelopes containing bids must be sealed, submitted to the Town Clerk’s Office and 
marked “Hazard Mitigation Plan Update.” 
 

b. The Town Clerk will decide when the specified time has arrived to open bids, and no 
bid received thereafter will be considered. 
 

c.  Any bidder may withdraw his/her bid by written request, at any time, prior to the 
advertised time for bid opening. Telephonic bids, amendments, or withdrawals will 
not be accepted. 
 

d.  Unless otherwise specified, no bid may be withdrawn for a period of ninety (90) days 
after the date of bid opening. 
 

e. Negligence on the part of the bidder in preparing the bid confers no rights for the 
withdrawal of the bid after it has been opened. 
 

f.  Bids received prior to the time of opening will be securely maintained by the Town 
 Clerk. No responsibility will attach to an officer or person for the premature opening 
 of a bid not properly addressed and identified. 
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4.  Prices 
 
Bidders shall state the proposed price(s) in the manner as designated on the Bid Sheet. In the 
event that there is a discrepancy between the unit prices and the extended totals, the unit prices 
shall govern.  
 
5.  Rhode Island Sales Tax 
 
The Town is exempt from the payment of R.I. Sales Tax under the 1956 General Laws of Rhode 
Island, 44-18-30, Paragraph 1, as amended. 
 
6.  Federal Excise Taxes 
 
The Town is exempt from the payment of Federal excise taxes. The price bid must be exclusive 
of taxes and will be so construed. 
 
7.  "Or Equal" Bidding 
 
When the name of a manufacturer, a brand name, or manufacturer's catalogue number is issued 
as the bid standard in describing an item this description is used to indicate quality, performance 
and other essential characteristics of the article required. If bidding on other than the make, 
model, brand or sample specified, but equal thereto, bidder must so state by giving the 
manufacturer's name, catalogue number and any other information necessary to prove that the 
intended substitution of a commodity is equal in all essential respects to the bid standard. Bidder 
must prove to the satisfaction of the Town Manager or by person or persons designated by him in 
his or their sole discretion, that his/her designated substitute is equal to the bid standard: 
otherwise, his/her bid will be declared "No Bid" in so far as the item in question is concerned. 
 
8.  Award and Contract 
 
Unless otherwise specified, the Town reserves the right to make an award by item or items, or by 
total, as may be in the best interest of the Town. A Notice To Proceed, Notice of Award and a 
Contractual Agreement executed by both parties within fifteen (15) days after the Town Council 
awards the bid. 
 
9.   Delivery 
  
When applicable, all prices must be on the basis of F.O.B. 1 Town House Road, Hopkinton, 
Rhode Island. Deliveries must consist only of new merchandise or equipment and shall be made 
between the hours of 8:30 a.m. and 3:00 p.m., Monday thru Friday. 
 
 
10.  Affirmative Action 
 
Any firm providing services to or doing business with the Town of Hopkinton, R.I. shall adhere 
to the Town's Affirmative Action Plan for Equal Employment. 
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11.  Towns Right to Reject 
 
The Town reserves the right to reject any and all proposals, to waive any informality in the 
proposals received and to accept the proposal deemed to be most favorable in the best interests of 
the Town. The Town reserves the right to terminate the Agreement. Failure of the Contractor to 
perform any work under this Agreement for a period of ten (10) days following its 
commencement without the consent of the Town shall constitute a breach of the Agreement and 
the Town may at its option, by written notice, terminate his/her obligations hereunder and 
contract for or otherwise effect the completion of the work uncompleted by the Contractor, and 
may offset against the contract price herein set forth, the cost and expense of completing such 
work, or in the event the Town has at the time of such breach and termination paid to the 
Contractor an amount in excess of the fair value of the work then completed, the Contractor shall 
refund to the Town promptly upon demand, an apportioned amount of the total sum thereto paid 
by the Town. 
 
 
12.  Insurance/Bonds 
 
The successful bidder shall provide the following insurances/bond: 
 

Certificate of Liability Insurance 
 
• Commercial General Liability Insurance in the amount of one million dollars 

($1,000,000).  
 

• Automobile Liability Insurance in the amount of one million dollars ($1,000,000). 
 

• Umbrella Liability Insurance in the amount of five million dollars ($5,000,000). 
 

• Workers Compensation and Employers’ Liability Insurance in the amount of one 
million dollars ($1,000,000). 

 
Bid Bond 

 
• Bidders are required to furnish Bid Security with the bid proposal in the amount of 

five (5) percent of the total bid price. The Bid Security of unsuccessful bidders will be 
returned within a reasonable time after the award of the bid. Bid Security of the 
successful bidder will be retained until the execution of a Contract with the Town, or 
forfeited to the Town as liquidated damages upon failure to execute a Contract 
according to the bid documents. Non-compliance may result in rejection of this bid. 

 
 
13.   Labor Regulations 
 
The following paragraphs regarding nondiscrimination in employment shall be included and 
become part of these Specifications: 
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A.      The successful bidder shall not discriminate in employment practices and conform 
with Executive Order No. 11246. 

 
B.  Bidders must, if required, submit a compliance report concerning their 

employment practices and policies to maintain their eligibility to receive the 
award. 

 
C. Successful bidders shall submit to the Hopkinton Town Manager a list of all 

subcontractors who will perform work on the project, and written signed 
statements from authorized agents of labor pools with which they will or may deal 
with for employees on the work, together with any information to the effect that 
such labor pools practices or policies are in conformity with Executive Order No. 
11246; that they will affirmatively cooperate in or offer no hindrance to the 
recruitment, employment, and equal treatment of employment, and equal 
treatment of employees seeking employment and performing work under this 
contract; or a certification as to when such agents or labor pools have failed or 
refused to furnish them, prior to award of the contract. If the successful bidder 
uses any subcontractors, the bidder shall provide the Town with a Labor and 
Materials Payment Bond. 

 
 
14.   Wage Rates 
 
In conformity with the provisions of Chapter 13 of Title 37, General Laws, Rhode Island, 1956, 
as amended, the minimum wages for a days work paid to craftsmen, teamsters and laborers shall 
be not less than the customary and prevailing rate of wages for a day’s work in the locality where 
the work is undertaken. Such a schedule of wages has been established on a minimum hourly 
basis and is on file in the office of the State Department of Labor and Training.  
 
 
15.   Remedies 
 
Except as may be otherwise provided, all claims, counterclaims, disputes and other matters in 
question between the Town and the successful bidder arising out of or relating to this agreement 
or the breach thereof will be decided in a court of competent jurisdiction within the State of 
Rhode Island. 
 
 
16.  Indemnity 
 
The successful bidder shall at all times indemnify and save harmless the Town, its servants and 
agents, from any and all claims and from any suits, litigation, damages, losses or the like arising 
out of injuries sustained or alleged to have been sustained by any persons or damage to property 
in connection with the contract work, caused in whole or in part by acts or omissions of the 
successful bidder, his subcontractors, material persons, or anyone directly or indirectly connected 
with the contract work. 
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17. Claims for Adjustments and Disputes: 
 
If the vendor deems additional compensation is due for work or material not clearly covered in 
the Contract, the Vendor shall notify the Hopkinton Town Manager, in writing, of its intention to 
make claim for such additional compensation before beginning or continuing the affected work. 
Also, the Vendor shall proceed diligently with the performance of the contract, pending the final 
resolution of any request for relief, payment, claim, appeal or action arising under the contract, 
and comply with any decisions of the Engineer.  If such notification is not given, or the Vendor 
does not afford the Town Manager proper facilities for keeping strict account of the actual costs, 
the Vendor thereby waives any claim for additional compensation. Notice by the Vendor, and the 
fact that the Town Manager has kept account of the actual costs, shall not be construed as 
substantiating the validity of the claim. 
 
 
18.  Methods of Payment 
 
 A. Request(s) for Payment(s) 
 
 The Vendor shall submit any and all requests for payment to the Town of  Hopkinton’s 
 Finance Office.  
 
 B. Payments 
 

1. Upon completion of all work and final approval by Town officials, the Town will 
pay one hundred percent (100%) of the cost. Payment shall be net thirty (30) days. 

 
 
 
I hereby certify that I have read and agree with these Bid Instructions. 
 
 
A signed copy of the Bid Instructions shall be submitted to the Town Clerk’s Office at the 
time the bid is submitted. 
 
 
 
__________________________    ______________________________ 
Date        Name 
 
        ______________________________ 
        Company Name 
 
        ______________________________ 
        Company Street Address 
 
        ______________________________ 
        City/Town/State 
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INTRODUCTION 
 
 
The Town of Hopkinton, Rhode Island is soliciting proposals from qualified 
planning/engineering firms to conduct a comprehensive update to the Town’s Hazard Mitigation 
Plan, which will identify potential hazards, town-specific vulnerabilities and proposed actions to 
mitigate threats. 
 
The current 5-year plan was developed in-house by the Town and approved by the Rhode Island 
Emergency Management Agency (RIEMA) and the Federal Emergency Management Agency 
(FEMA) in November of 2012. 
 
Bidders should carefully examine the specifications and fully inform themselves of all language 
that could in any way affect the cost. Should the bidders find discrepancies or omissions in the 
specifications, or question their interpretation, they should notify the Town Planner to obtain 
clarification, prior to submitting any proposal. Failure to obtain clarification of any issue does 
not relieve the bidder from any responsibility in the bidding of the Hazard Mitigation Plan 
Update, which meets the needs of the Town of Hopkinton.  
 
The purpose of this initiative is to update the Town’s existing Hazard Mitigation Plan. The final 
deliverable will be an updated Hazard Mitigation Plan for the Town of Hopkinton that will meet 
RIDEM and FEMA requirements. The Town has formed a Hazard Mitigation Plan Committee 
consisting of the Town Council President, Town Manager, Emergency Management Director, 
Chief of Police, Public Works Director, Town Planner, Building/Zoning Official, GIS Director, 
and the Ashaway and Hope Valley-Wyoming Fire Chiefs.  
 
This project shall be funded by grant monies awarded by Rhode Island Emergency Management 
Agency and FEMA. 
 
While a consultant will be solicited to assist staff in updating this document, the Committee will 
serve as the principal group overseeing this project. RIEMA will be notified of the Committee’s 
progress and consulted for technical assistance. Elements of the current plan will be updated to 
include appropriate information regarding recent natural hazard occurrences. These events, the 
new FIRM maps and other sources of information, such as the Hazus and Risk Map, will be used 
to determine any changes that need to be made, regarding an inventory of areas vulnerable to 
natural hazards, and any revisions to our risk assessment matrix and recommended mitigation 
actions outlined in the current plan. 
 
A completed draft of the updated plan will be submitted to the appropriate partnering agencies 
(RIEMA and FEMA) for review and comment. The proposed Hazard Mitigation Plan update will 
then be scheduled for a public hearing and then subsequently considered by the Hopkinton Town 
Council, which will vote whether to adopt the plan, as updated. 
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SCOPE OF WORK 
 

The Consultant shall: 
 

• Follow the most recent FEMA guidelines to insure that all the required revisions are 
incorporated into the appropriate sections of the Hazard Mitigation Plan. 
 

• Examine the recommendations contained in the 2012 Hazard Mitigation Plan and provide 
suggested amendments for incorporation into the Plan update. 
 

• Work with the Town’s GIS Department to produce a Hazus and Risk Map and confer with 
appropriate town staff to acquire data necessary to run the Hazus program.  
 

• Facilitate the approval process and highlight all proposed changes to the Plan on the FEMA 
Review Form. 
 

• Coordinate with the Hopkinton Hazard Mitigation Plan Committee, various Town 
Departments (especially the Planning and Public Works Departments), the Town Council, 
and members of the general public. 
 

• Review FEMA plan update requirements, noting deficiencies or areas outdated or otherwise 
in need of improvement, and present findings to the Hazard Mitigation Plan Committee to 
solicit their feedback. 
 

• Complete specific tasks, as delegated by the Committee, which shall be researched and 
incorporated into the working draft of the updated plan. 
 

• Work with the Committee in reviewing, researching, and re-writing components of the Plan 
such as: identifying/updating the natural hazard profile, reviewing/updating the inventory of 
most vulnerable areas, and reviewing/revising risk assessment matrix and recommended 
actions. The Consultant will ultimately incorporate these components into the working draft 
of the updated Plan.  
 

• Recommend and assemble maps and other materials to incorporate into the Plan. The Town’s 
GIS Department will assist the Consultant in creating GIS maps and other related documents. 
 

• Present progress on the working draft to the Committee, Town Departments, RIEMA, 
FEMA, Hopkinton Town Council or any other party deemed appropriate by the Committee. 
 

• Assist the Committee and other staff members throughout the agency and public comment 
solicitation period. 
 

• Update the Plan, in accordance with the Recommended Rhode Island Local Hazard 
Mitigation Plan Template.   
 

• Provide guidance and recount experience regarding this process, as requested by the 
Committee. 
 

• Work continuously and assiduously on the Plan until it is approved by FEMA. Upon 
receiving FEMA approval, the Consultant will prepare and submit all deliverables as stated 
in the Project Timetables and Deliverables section of the RFP. 
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QUALIFICATIONS 
 
All work is to be performed by firms or individuals within firms having established experience in 
public emergency management planning, analysis, and design.  Firms and/or individuals must 
have detailed and relevant experience with applicable Federal and State regulations and 
programs, as well as professional organization standards and criteria. 
 
A Statement of Qualifications must be submitted as a part of the respondent’s proposal, 
including a listing of key personnel to be assigned to this project (organizational chart and 
resumes), relevant experience of the firm, key personnel, and other pertinent information which 
identifies the respondent’s ability to perform the work elements listed in the scope of work. A 
separate list of all intended sub-consultants must also be provided, identifying the tasks for the 
sub-consultant and the (proposed) relationship between the respondent and the sub-consultant 
(i.e. joint venture, straight sub-consultant basis, etc.).  Similar qualifications information is to be 
supplied for each proposed sub-consultant. 
 

SUBMISSION OF PROPOSAL  
 

Interested parties shall submit five (5) sealed copies of their bid. Sufficient information should be 
included that would identify the consultant’s ability to perform the work within the given project 
timetable. Particular emphasis should be placed on the consultant’s experience with hazard 
mitigation and emergency management planning. 
 
Included within the bid proposal shall be a lump sum cost for ALL WORK required as 
enumerated in this Request for Proposals. 
 

PROJECT TIMETABLES AND DELIVERABLES 
 

Solicitation of Proposals:   November 13, 2016  
Submission of Proposals:  December 7, 2016 
Selection of Consultant/Award: December 19, 2016 
 

Eight (8) paper copies of a draft final report shall be delivered to the Town of Hopkinton after 
the receipt of final review comments from the Town. 
 
Eight (8) paper copies of a final bound report and a digital version of same on CD, shall be 
delivered to the Town of Hopkinton within two (2) weeks after the receipt of FEMA approval. 
 
Text provided in the final CD version shall be in the latest version of Microsoft Word.  Tables, 
graphs, charts, etc. shall be in the latest version of Microsoft Excel.  Drawings shall be done in 
AutoCAD or in another format that is acceptable to the Town. 
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SELECTION CRITERIA 
 

This will be a “Qualifications Based Selection (QBS)” process.  Proposals will be examined and 
technically evaluated based on the five criteria listed below.  Costs will be evaluated separately.  
It is the responsibility of the Consultant to provide information, evidence or exhibits which 
clearly demonstrate the ability to satisfactorily respond to the project requirements and the 
factors listed below.  The Town will select the top ranked firm based on the criteria herein as it 
may apply to the specific Scope of Work. 
 

TECHNICAL EVALUATION 
 
     1. Company Qualifications and Experience (Maximum 25 points) 
 

Specialized planning experience is required of the company in a series of work areas - 
proposals must clearly demonstrate full knowledge, understanding, and experience in the 
methods, techniques, and guidelines required for the performance of the required work: 

 
      1. Experience demonstrated on similar projects. 
 
      2. Knowledge of current issues and state of the art techniques in the relevant 

 technical areas. 
 
        3. The ability to provide the necessary skills and expertise from in-house 

 resources. 
 
      4. Methods for assuring product quality, cost control, delivery schedule, and 

 project oversight (a narrative description of the quality control plan must 
 be included). 

 
      5. The Consultant shall address the proposed level of effort by task for each 

 employee category. 
 

2. Personnel Qualifications and Availability (Maximum 20 points) 
 

Specialized experience is required of the project personnel proposed to undertake the 
work assignments - proposal must clearly demonstrate the capability, academic 
background, training, certifications and experience of the proposed personnel: 

 
      1. Availability of the proposed staff must be demonstrated. 
 
      2. A demonstrated expertise and ability for rapid turn-around and flexibility 

 on short-term projects. 
 

 3. Project Manager(s) must have the ability to effectively direct multiple 
simultaneous work assignments. 
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      4. Project Manager(s) must have the ability to integrate and utilize 
 interdisciplinary teams effectively on assignments requiring a variety of 
 skills and expertise from in-house resources. 

 
     3. Performance Record of Firm (Maximum 15 points) 
 

A list of references of at least three (3) recent contracting officers on projects of a similar 
magnitude and complexity; references must include telephone numbers and affiliation. 

 
     4. Project Understanding (Maximum 15 points) 
 

The Consultant must demonstrate a comprehension of the role and function of this work 
in meeting the needs of the Town.  In addition, the Consultant shall have a working 
knowledge of the geographic area, as evidenced by prior work experience in the region. 

 
      5.  Project Timeline (maximum 10 points) 
 

The Consultant must provide a schedule of tasks that they will undertake to complete the 
project, providing milestone dates for major elements. 

 
 

COST EVALUATION 
 

1.   Cost Evaluation (Maximum 15 points) 
 

Cost will be considered as an independent factor from the above evaluation factors.  The 
cost proposal will be evaluated not only to determine whether it is reasonable, but also to 
determine the Consultant’s understanding of the magnitude of the Scope of Work and 
ability to complete the work. 
 

 
EVALUATION PROCESS 

 
A review team consisting of Town of Hopkinton’s Town Manager, Town Planner, Emergency 
Management Agency Director-- and other senior staff members, will review and rank all 
proposals that are received.  A recommendation will then be subsequently made to the Town 
Council to award the project. Pursuant to R.I.G.L. 45-55-8.1, the ultimate selection shall be 
determined by the Qualification-Based Selection Process outlined by the Rhode Island 
Consulting Engineers (RICE). 
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PROPOSAL EVALUATION SUMMARY 
 

Technical Evaluation 
 

      A) Company Qualifications and Experience (Maximum 25 points) 
 
      B) Personnel Qualifications and Availability (Maximum 20 points) 
 
      C) Performance Record    (Maximum 15 points) 
 
      D) Project Understanding    (Maximum 15 points) 
 
      E)     Project Timeline    (Maximum 10 points) 

  
 

Cost Evaluation 
 

F) Lowest Bid Price    (Maximum 15 points) 
 
 
 

________________________ 
________________________ 
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Date 

BID SHEET 
 

Hazard Mitigation Plan Update 
 
 
  
Bid Price for Hazard Mitigation 
Plan Update:         $ _____________________ 
 
 
Any Additional Fees: $ _____________________ 
 
 

TOTAL BID PRICE:                                                                     $ ____________________ 
 
 
 
 
 
 
 
 
PROPOSAL BY: ___________________________________ 
 (Company Name) 
 
 _________________________________________ 
 (Street Address)  
  
 _________________________________________ 
 (City/Town) (State) (Zip) 
 

 ________________________________________ 
 Name 
 
 _________________________________________ 
 Title 
 

 ___________________________________ 
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NOTICE OF AWARD 

 

TO: ______________________________  DATE: ___________________ 

 _____________________________ 

 _____________________________ 

Hazard Mitigation Plan Update 
 

The Town has considered the bid submitted by you, dated______________________________, 
for the above-referenced purchase in response to its Request for Proposals (RFP). 

You are hereby notified that your bid has been accepted in the amount(s) shown on the Bid 
Sheet. 

Dated this __________day of _______________, 2016 

 

 

          TOWN OF HOPKINTON, RHODE ISLAND 

 
      BY: _____________________________________ 
              William A. McGarry 
 
                                                               TITLE: _______________________________________ 
                  Town Manager 
 
 
______________________________________________________________________________ 

ACCEPTANCE OF NOTICE 
 
Receipt of the above NOTICE OF AWARD is hereby acknowledged on this _______ day of 

__________________________, 2016. 

BY: _____________________________________________ 

TITLE: __________________________________________ 

COMPANY NAME: _______________________________ 
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NOTICE TO PROCEED 

 

TO: _______________________________ DATE: ___________________ 

 _______________________________ 

 _______________________________ 

 
Hazard Mitigation Plan Update 

 

You are hereby notified to commence work on or after _____________________. 

Work shall begin no later than thirty (30) calendar days after the Town Council awards the bid. 
 

 

  TOWN OF HOPKINTON, RHODE ISLAND 

 

                                                                          BY: __________________________________ 
     William A. McGarry 
 
 
                                                                          TITLE: _______________________________ 
           Town Manager 
 
______________________________________________________________________________ 

ACCEPTANCE OF NOTICE 
 

Receipt of the above NOTICE TO PROCEED is hereby acknowledged on this _______ day 

of __________________________, 2016. 

BY: _____________________________________________ 

TITLE: __________________________________________ 

COMPANY NAME: _______________________________ 
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CONTRACTUAL AGREEMENT 
 

THIS CONTRACTUAL AGREEMENT, made and executed this _____ day of ___________, 
2017 by and between the Town of Hopkinton, a municipality located within the State of Rhode 
Island, by its Town Council duly constituted, and without personal liability for the individuals 
signatory hereto, herein termed the TOWN, and ______________________________________ 
doing business as a corporation, hereinafter termed the Consultant. 
 
WITNESSETH: That the parties to this Contract have agreed, and by these presents do hereby 
agree, the TOWN, for itself, and the Consultant for himself/herself and his/her heirs, executors, 
administrators, successors, and assigns, as follows: 
 
That the Consultant has informed himself/herself fully in regard to all conditions pertaining to 
the place where the work is to be done and other circumstances affecting the work; 
 
That the Consultant has obtained all the information he/she needs to enable him/her to estimate 
fully and fairly the costs of the work herein contemplated. 
 
That the Consultant shall furnish all plant, labor, materials, supplies, tools, equipment, and other 
facilities and things necessary to commence work within the time interval stated in the bid 
proposal, provided he/she shall have been notified by the Town to do so, and complete 
everything required of him/her under the Contract no later than the time stated in the bid 
proposal. 
 
That the Consultant agrees to accept all of the terms and conditions incorporated into this 
Invitation to Bid, Bid Information and Requirements, Standard Instructions, Specifications, 
Summary of Work, and all other related information and requirements identified in the bidding 
documents. 
 
That the TOWN shall pay and the Consultant shall receive, as full compensation for fulfilling 
everything required of the Consultant under the Contract, the total price submitted on the Bid 
Sheet. 
 
That the Consultant shall give to the TOWN, as liquidated damages, for each day lost by the 
Consultant in the completion of the Work of the Contract after the time herein stipulated, the 
sum of five hundred dollars ($500.00), per day. 
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Signed, sealed and delivered in duplicate on _______ of __________________, 2016. 

 

 

 

TOWN: 

Town of Hopkinton, Rhode Island 

By:_____________________________________________ 

Title: ___________________________________________ 

Date: ___________________________________________ 

 

 

 

CONSULTANT: 

Name:______________________________________________ 

Address:____________________________________________ 

   ____________________________________________ 

By:________________________________________________ 

Title:_______________________________________________ 

Date: ______________________________________________ 
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EXPERIENCE OF CONTRACTOR 
 
 

The following experience sheet must be completed by each bidder. Any bid submitted without a fully-
completed Experience Sheet will be rejected. Contractors may attach supplemental experience sheets 
at their option. 
 
 
What four (4) similar projects has your company completed within the last five (5) years? 
 
 
Type of Work  Contract Amount Year Completed Name & Address of Owner 
 
 

1.  
 
 
 
 
2.  
 
 
 
 
3. 
 
 
 
 
4. 
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The Town of Hopkinton, RI is currently seeking sealed bids for: 

 
HAZARD MITIGATION PLAN UPDATE 

 
A complete document package containing bid information, instructions, requirements, and 
specifications may be obtained at the Town Clerk’s Office, 1 Town House Road, Hopkinton, RI 
02833 from 8:30 a.m. - 4:30 p.m., M-F, and is available on the Town’s website www.hopkintonri.org. 
 
Sealed bids will be accepted at the Clerk’s Office until Wednesday, December 7, 2016, at 3:00 p.m. 
and opened at 3:15 p.m. 
 

William A. McGarry 
Town Manager 

One Town House Road 
Hopkinton, Rhode Island 02833 

 

http://www.hopkintonri.org/
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